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	Sr.
	Particulars
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	WP Reference

	
	Whether the documentation is done on a timely basis
How does the engagement partner monitor timely documentation
	
	

	
	Whether the auditor has prepared audit documentation that is sufficient to enable an experienced auditor, having no previous connection with the audit, to understand:
a 	The nature, timing, and extent of the audit procedures performed to comply with the SAs and applicable legal and regulatory requirements;
b 	The results of the audit procedures performed, and the audit evidence obtained; and
c 	Significant matters arising during the audit, the conclusions reached thereon, and significant professional judgments made in reaching those conclusions
	
	

	
	While documenting the nature, timing and extent of audit procedures performed, whether the auditor has recorded:
a	The identifying characteristics of the specific items or matters tested;
b	Who performed the audit work and the date such work was completed; and
c	Who reviewed the audit work performed and the date and extent of such review
	
	

	
	Whether discussions of significant matters with management, those charged with governance, and others, including the nature of the significant matters discussed and when and with whom the discussions took place is properly documented 
	
	

	
	Where the auditor identified information that is inconsistent with the auditor’s final conclusion regarding a significant matter, whether the auditor has documented how the auditor addressed the inconsistency
	
	

	
	Where in exceptional circumstances, the auditor judges it necessary to depart from a relevant requirement in a SA, whether the auditor has documented how the alternative audit procedures performed achieve the aim of that requirement, and the reasons for the departure
	
	

	
	Where in exceptional circumstances, the auditor performs new or additional audit procedures or draws new conclusions after the date of the auditor’s report, whether the auditor has documented: 
a 	The circumstances encountered;
b 	The new or additional audit procedures performed, audit evidence obtained, and conclusions reached, and their effect on the auditor’s report; and
c 	When and by whom the resulting changes to audit documentation were made and reviewed
	
	

	
	Whether the auditor has assembled the audit documentation in an audit file and completes the administrative process of assembling the final audit file on a timely basis after the date of the auditor’s report
	
	

	
	Where the auditor finds it necessary to modify existing audit documentation or add new audit documentation after the assembly of the final audit file has been completed, whether the auditor has, regardless of the nature of the modifications or additions, documented: 
a	The specific reasons for making them; and
b	When and by whom they were made and reviewed
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